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L. OBIIHE NMMOJIOKEHHA

1.1.  Hacrommme [lpaeuna sHyTpemzero TPYAOBOrO pacmopsaka MOV JIOII r.
Bonrorpana (nanee Ipasina) paspaGorass: COOTBETCTEHH co cTaThell 190 Tpynosoro
Kofiexca Pocenfickolf Denepanuu i ABISIOTCH TOKATEHBIM HOPMATHBHEIM akToM MOY
AIOL] Bonrorpana, pernaMeHTHpyromum TPYHOBEIE OTHOIIEHHA B YIPe# IeHHH.

1.2.  Hacroamue IMpasuna BHYTPEHHETO TPYA0BOTO PACTIOPAAKA ARIAITCA MOKATBHEIM
HOPMATHBHBIM ~ aKTOM  MYHHUMDATBHOTO  0BPA3oBaTenbHOro YUPERIEHHS
AonoaHHTENsHOro 06pajopants feteit leTcko-oHomecKoro ueHTpa r. Boarorpaga.

1.3, Tlpaeuna emytpemnero TPYAOBOrO PACNOPANKA MMEET LENLI0 CHocofCTBORATE
YKDEIUICHHIO TPYAOBOH [HCUMIUIHHE, PALHOHATEHOMY HCHONBIOBAHHIO pafiogero
BpEMCHH, CO3AaHue yCIoBRA AnA addiekTuBHON paboTeL.

1.4. TlpaBuna BHyTpeRHErO TPYHOBOro PACNOPAIKA YTBEPRAAKOTCA THpekTOpoM MOY
JIOLI 1. Bonrorpana ¢ yueToM MHeHHE NpodcolIHON0 KOMHTETA,

1.5, Kontpome 3a cobmogense Ilpasun BHYTPEHHEIO TPYAOBOTO pacmopsfika
BOJIAraeTcd Ha aIMMHHCTPALHIO IPOCOlo3HOro KoMutera MOY JTFOIL r. Bonrorpana.
L6,  xaxmeii pabotrEk MOY JTHOIT r. Bonrorpana nuuro sHakomuTRCS ¢ Mpasunanu
BHYTPEHHEND TPYAOBOTO PACOPAIKA MOJ] POCIHCE Ha JIHETE 03HAKOMICHHA,

1.7.  Ilpamna ABASOTCA IPHAOKEHHEM K KO/LTEKTHBHOMY JOTOBOPY M BEIBELTHBARITCS
B YHpe#IeHHH HA BHIHOM MECTE H JO/GKHEL ObITh B HANHYHE B KAWIOM CTPYETYPHOM
HOAPAIIENIEHHH YYPeRKIeHMS, "

2. OCHOBHBIE OESI3AHHOCTH PABOTHHKOB.
Bee patommuru yupexcdenus obraans;

2.1. Paborate mOGPOCOBECTHO, BHIMOMHATE OGAIAHHOCTH, BONIOWEHHEIE Ha HHX
AOMAHOCTHEIMH HHCTPYKIHAMY, YcTasom MOV JIIOI] r. Bosrorpaga B HacToAmmME
TMpasmnamy,

2.2. CobmoaaTe NHCUHILIMHY Tpyna - OCHOBY Hopsnka B yupewaenwn. [legaror
NPHXOTHT 32 15 MHHYT /0 Hauaia 3aHATHH, BCTpeuaeT rpynny geted (mo 10 net) =
toiie # npoBOKAET W3 KabHEETa 10 BEIXO/IA M3 YUpeHIEHHS.

23. Cofmonars  yCTaHOBIEHHYIO OPOJOMLKMTENLHOCTE  paboHuero  mpemers,
MEKCHMAIEHO HCIONL3YS €ro /IS TBOPYECKOTO M ((MEKTHBHOTG HCMONHEHHA
BOROKEHHBIX 00A3aHHOCTEH.

24. BosnepwHpaTecs oT neHcTEMI, MeAOMHX IOpYTHM paBOoTHHKAM BRITOMHATE HX
TPYAOEbIE 00A3aHHOCTH,

2.5. CpoeBpeMEHHO H  TOYHO  WCHONHATE PACHOpPA#EHH  ATMHHHCTDALHH
YUPERIEHHS.

2.6. Bepeus mMymectso MOY IOI[ r. Bonrorpasa, skoHOMHO pacxozosats
MATEPHAIEL 414 paGOTEL, KaHIETAPCKHE TOBAPKL, HMEKTPOIHEPIHIO.

2.7. Crporo cofogaTh NOIKHOCTHBIE OBS3AHHOCTH 10 OXpaHe Tpyma, Npasuna
TEXHHKH De30MacHOCTH, NpPOMIBOICTEEHHOMR CaHHTAPHH, I'HIHEHEl TPY/Aa, MOMKAPHOH M



INEKTPO-He30NaCHOCTH.

28. Copepkarh cBoe pafouee Mecro B nopanke, sebens ofopynomanve u

NPHENIOCOBNEHHA B MCNPAaBHOM M AKKYPATHOM COCTORHHH, CcODMONATE YHCTOTY B

nomemiennax MOY JIHOI r. Boarorpaga.

2.9. Cobmonars ycTasHORNeHHEIH NOPANOK XpaHeHHA MaTepHAIBHBIX LeHHOCTeH

JOKYMEHTOB.

2.10. Ilposenate TBOpYeckyto HHHLHATHBY, HANPABACHHYI) HA JOCTHMXEHHE BBEICOKHX

Pe3yNLTATOR B 00pa30BaTENEHOM MpoLecee.

2.11. CBOEBpEMEHHO 3aN0HATE H AKKYPATHO BECTH YCTAHOBISHHYHD I0KYMEHTALMED,

2.12. Cobmonare 3THKY cmymeGHBIX OTHOmleHmil, Guirh Beerna BHHMATETEHEIM K

O0YHAIOIIMMCSH, BEXUIHBEIM C HX POTHTENAME (THIAMH HX IAMEHAIOITHMH ).

2.13. MNocemats ofmme mnpodcorsnse cofipaHus, KoH(EpeHIHH, CcoBemAHMA,
nencoseTh otaena, MOY [IIOL] r. Boarorpana.

2.14. [IpoxXoHTE B yCTAHORTEHHEIE CPOKH MEPHOAHYECKHE MEIHITHHCKHE DCMOTPAL.

Konkperhbie obfsaHHOCTH paGOTHHKA ONPENENsiOTCA NOMKHOCTHOGH HHCTpYKIIHEH,

paspaloTaHHON  aIMHHHCTpaUMell Yupew(lenus, oTiena Ha  OCHOBE THIOBEYY

KBATHQHKALHOHHBIX XAPAKTEPHCTHE, HOPMATHBHEIX DOKYMEHTOR, HacToRIHx [Ipasun

H YTBE[HICHHOH THPEKTOPOM YUpEe#IeHHA,

3. OCHOBHBIE OBSI3AHHOCTH PABOTO/IATEJISA
(AIMMHHCTPALIMH),

Pafiomod, (ad, payus) MOV JIOI] 2. Bonzozpada o6rsana:
3.1. TlpasunsHo OpraHW3oBaTs  TPyQ paboTHHKOB, ofecnednTs TPYALBYIOD
JHCLHIULIHY, BHHMATENEHO OTHOCHTBCA K HYMRIAM H 3anIpocam paGoTHHKOB, VIydmars
YCIOBHA WX TPYZa.

3.2.  OBecneguTs 300pOBbIe H GE30MACHEE YenopHs TpYaa,

(C noHmKeHMEM TeMIEpaTyPhl BOIMyXa B Y4eOHBIX kaGumeTax Huwe 14 rpamycos,
SEHATHA B KPYWKAX OTMEHATh HA OCHOBAHHH aKTa oGCHeIOBAHHA HOMEIIEHH
ClENHATEHOH KOMHCCHel, coaanHoH o npHKazy AupexTopa).

3.3, CBOeBpEMEHHO PACCMAaTPUBATH MPENIOKEHHA paloTHHKOE, HanpaBmeHHble Ha
YAYQIIEHHE [EATENBHOCTH  YUDEM[ICHHA, TOOMPHTE JyYWMX paGOTHHKOB W
TNpONAraHIHPORATE HX MONOKHTENLHEI OMBIT.

3.4, VYcrananuBath o6beM y4eGHOH Harpysks na HOBEi yueOHBI rog nemaroram
LOMOMHATEABHOTO 0OPAI0BaHHA B COOTBETCTBHW C KBAmiduKkammedl u Pe3YILTATAMH
TPYAa 10 COMACOBAHMIO € IPOPCOIOIHEIM KOMHTETOM 0 YXO/a B OTIYCK MeJarora.

3.5, OGecreuHTs CBOEBPEMEHHOE TpPENOCTARIEHHE OTIYCKOB Becem  paGoTiuxam
YHPEAICHAS B COOTBETCTBHH C TPadHKOM B MEPHON NETHHX KAHHKYI LIKOTHHHKOB.
CocTasnats rpadMk oTMycKoB K 15 AHBAPA KAXAOrO roJa ¢ YYETOM 3aHATOCTH HA J1eTO,
NPOJOTAHTENEHOCTE EXETOMHOre oTnycka pabotsmkos MOV JHOIL r. Boarorpana
YCTaHABIHBACTCA B COOTBETCTBHH C JICHCTBYIONIHM 3aKOHOMATENECTBOM H O(opMIAETCS
MPHEA30M THPEKTOpA.




4. PABOYEE BPEMS M EI'O HCTIO/IL30BAHHE.

4.1, MOV IOL r. Bomrorpana paboTaeT COITIACHO perniaMeHTy H pacITHCAHHIO
saEATH, YTBEpHIeHHOMY mupexTopoM ¢ 8.00 no 20.00 (B netsee Bpemi ¢ 9.00 go

18.00) Gea BRIXOHBIX JHeH.

42. Tlpomomswrenehocts  paGouero  JHA A1 PYKOBOJSIEro  COCTARA,
AIMUHHCTPATHBHO-X03FHCTBEHHOTO | OGCIYKHBAIONIErO [EPCOHANE, ONPEISTACTCH
rpaduiom paboThl, COCTABIEHHBIM H3 pacueTa 4(-9acoBoii HeAeTH,

I'pabux paboTh yTBEPHUIAeTCA JHPEKTOPOM YUPEH[eHHs MO0 COLMACOBAHMIO €
NpodicOI03HEIM KOMHTETOM H NPEYCMATPHBACT BPEMA HAYANA H OKOHHAHHA paboTel,
MepephiB [UIA OT/ABIXE H THTAaHHA.

PewuM paGoThl HpEKTOPA, €0 3aMECTHTeNeH, 3aBe/YIONIHX OT/ICNAMH, METOIHCTOR
onpenengercs TPafHKoM, COCTARMEHHBIM C TAKMM pACHETOM, urofEl BO BpeMs
tynxunonnposanna MOY JIFOI r. Boarorpana pyKoBOIAIIHE pabOTHHKH HAXOIHIHOb

B YUPCHKICHHH,

[ponomKHTeNEHOCT: Pabodero BpeMeHH [Uis paloTHHKOB OMpe/ieseTcs PaciHeaHHen
JAHATHIH.

4.3. Pacnucande 3aHATHH B OOBEOMHEHHSX COCTARIASTCA € YYETOM 3ampoca

00yqaloIHXCH, HX poauTeneH, MejarorHaeckoi nenecoodpasHoCTH.
[TponOMAKHMTENEHOCTE 38HATHA C JIETEMH TIAHHPYETCA W3 pacucta 30-45 MmunyT,
ocT A OT ACTPOHC 0 uaca (60 MEHYT) Bpema -(15-30 MHHYT), KoTopoe

OIIAYHBACTCH, YUHTHIBAETCA 3ABEIYIONIHM OTHENOM H 0TpaATEIBASTCA NEJAroroM K
TPOBEICHHH MEPOIPHATHH, METOIHYECKHX obbeHHeHni nenaroriueckol yaednl v 1.1

HaMeHenne pACHHCAHHA 3AHATHE TPOM3BOIHTCA C NMEPBOCO HHCAA KAMIOTD Mecala
COTNIACHO JAARJIEHMIO TIEJArora, Ha OCHOBAHHH MPHKA3A THPEKTOPA.

Ko/H4ecTBo 4acOB, OTBOMMMEIX UIA 3AHATHH ONpENeneHHOH BOIPACTHOH TPYIIE M
KOMMMECTBO  OOyualomxcs B [pYINe,  ONpejelferTcd  JONOIHHTENhHOR
obpazopatensHoil mporpammolt MOV JIIOLL r. Bosrorpana, nmezarora, NPHHATOR Ha
MeAcoBeTe H YTBEPHIEHHOH THPEKTOPOM.

4.4, KolHYecTBO 9acOB €KEroJHO OTpabaTBIBAEMEIN MEXaroroM NOMOTHHTENLHOrO
ofipazopaHus He NOKHO NPEBBImaTh § 4acoBoi pabounii neHs.

4.5. Jexyphusle anmuanctparoper MOY JIIOL] r. Boarorpana B AeHk A8KYDETRA HE
IOIAHB! MGHHPOBATh MEArorHYeckyro Harpy3Ky.

CoTpyIHHKH, HMEIOMIMe NPOTOTAHTEbHOCT padouero IHA 8 4acos, MOMB3YIOTCR
obe/IeHHEM MEPEPRIBOM 10 30 MHH.

4.6. Henonmas Harpyaxa paborHEka, ans koroporo MOY JIOL r. Boarorpaia
HBIAETCA MECTOM OCHOBHOH paboThl, Moker OBITE ONpeneiieHa C ero COrTACHA,
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BHIPBKEHHOTO B MHCBMEHHOH dopme.

4.7. Obwem y4eOHOfl HATpY3KHM Y NeJAroTHYeCKHX COTPYIHHKOB IOILEEH OBITH
cTalHIBHEIM Ha NPOTSKEHUH Beero ydebHoro rona. Yuenbinenne yae6Hol Harpyikn B
nepioa y4ebHOro roja GOMYCKaeTCA C JHYHOTO 34sBICHMA paboTHUKA, a Takke B
cay9ae CHHMEHHA HAMOMHAEMOCTH TPYIIL,

4.8. Tleproasl KaHHKYN, YCTAHOBJNEHHBIX [ud  ofywaiommxes MOY  JTIOLT
r. Boarorpama ¥ HECOBNAJAIOUIME C EMETOAHEIMH OMIEYHBASMEIMH OCHOBI SIMH
oTmyckamu paOTHHKOB ABNAIOTCA pabouMM BpEMEHEM NeJarorHYecKHx paboTHHKOB
00pa3loBaTenbHOTD YYPEAAEHHA. B 5TH NepHOAE OHM OCYIIECTRIAIOT METOIHIECKYIO H
OpraHA3alHOHHYH0 paboTy, CBA3AHHYIO ¢ peamH3anmedl ofpazopaTenbHOM NporpaMMl B
npenenax HopmHpyemoH 9acTH HX pafoderc BpeMeHH (YCTAHORJAEHHOrO ofbema
yueOHOH HArpyskH, onpeieneHHodl MM g0 Havana xanmuryn). ITo cornamenmio
aIMHHHCTPAIHE MOV JHOLL
r. Bonrorpasa H Mefarora B NepHOT KAHHKYI OH MOMKET BRITONHATE H ApyTYHo paboTy.
Mopanok w rpaduks paBoThl B NEPHON KAHMKYN YCTAHARIHBAKOTCA NPHKA3IOM
mupextopa MOY JIHOLY r. Bosrorpaga He no3gHee, 4em 3a 2 Hemeaw 10 Havata
KAHHKYIL

4.9. TlpueneveHHe paGOTHHKOB B BRIXOJHEIE, Npa3HHYHEIE THH OCYIIECTRIACTCH C
MHCEMEHHOTO COTMacHa paboTHHKA HAa OCHOBAHMH MpHKasza JHpekTopa. Omnara Tpyia
HIH NpefocTaRNeHHEe APYTOro AHA N4 OTIORIXA NPOHIBOAMTCH B COOTBETCTEHH CO
ctateeit 153 TK PO, .

CobpaHHa TPYINOBOTO KOUIEKTHBA, MEICOBETHl, COBEUlAHHA HeoOXOOHMO NpPOBOIHTE
BHE PACIHCAHHA 3aHATHH, HX TPOJCKHTENLHOCTE HE NOTAHA NIPEREIATE JBYX YACOB.
4.10. Pogmrensckue co0panus CO3EIBAKOTCA MO YCMOTPEHHE) NEJaroros, HO He peme
OIHOTO Pa3a B NONYTOIHE, NPOAOTKHTENbHOCTEIO He Bonee 1,5 gaca.

4.11 TlenarorwyeckuM H ApyruM paloTHHKAM YUPEHKIEHHA alpellaeTCs:

- Ge3 cornacopannA ¢ anMuEHCTpamHed MOV JTHOLL r. Bonrorpana uiMensats
pacnHcaHue 2aHATHH K rpadux paboTsl;

- OTMEHATE, YIIHHATE MIH COKPAIIATE NPOJOIKHTENBHOCTE 3JAHATHE M
TIEPEPBIBOR MEXKLY HHMH;

- OpOBOMHTh B MOMENIEHHA Y4PEKISHHA MOCTOPCHHMX MU Oe3 Bemoma H
COrMAcOBaHHA ¢ AIMHHHCTPAITHEH.

Bxomute B yueDHble KaOHHETEI BO BpeMs 3aHATHH paspeilaeTcs JIHPEKTOPY, €ro
3AMECTHTEJIAM, OTBEYAIOIAM 33 00pajoBaTeNbHLIH' Mpouece, JaBeAYIOIEMY OTISNOM,
METOJHCTY 110 OPraHH3alHK 00pa3oBaTeEHOrD NPOLEcea.

Bo Bpema npo BeeHHA 3aHATHH HE Pa3pemIaeTcA IeNaTh NelarormdeckuM pafoTHHKAM
3aMeYaHHs M0 NOBOIY HX pabOTE! B IPHCYTCTEHH 00Y4a0MHXCH.

4.12, Pewrenue BONPOCOB, CEA3AHHEIX ¢ OPraHM3auMed oOpaioRATENBHONO MPONECCa B
OTIeNe OCYIECTRIALT JaBeIyIOLIH OTIen0M.

AIMHHHCTpAIIHA OTHENOB OPraHH3yeT ydeT ABKM Ha paloTy M yXoo ¢ Hee Bcex
paboTHHKoR oTnena. B cayuae wesmku Ha paboty no Gonesns paboTHHK 0BRzaE mpH
HATHYHH TAKOH BOSMOMHOCTH H3BECTHTH AIMHHHCTPALMI) KAK MOKHO PaHee, A TAakKe
NpeJocTABHTE JIHCTOK BPEMEHHOH HETpyNocmocofHOCTH B NEPBRIH NEHE BRIXOHA HA




6.4. AIMMHHCTpAIHA  Y4peICHHX  MMEET  Npaso  BMecto MPHMEHEHHS
[HCOHIUTHHAPHONO B3LICKAHHA NEPEAaTh BONPOC O HAPYIIEHHH TPYI0BOH IHCUHIIMEE
Ha PACcCMOTPEHHE TPY I0BOTO KOMUIEKTHEA,

6.5. Jlo MpUMeHEHHS BIBICKAHHMS OT HAPYLIMTENA TPYNOEOH MHCIHILIMHE JOMTHHO
OnTe 3aTpefoBano o0BACHeHHe B NHChbMeHHOH (opMe. Orxas pabOTHMKA NaTh
0DBACHEHHE HE MOKET CITYAHTE IPENATCTRHEM 1A MPHMEHCHHA BIBICKAHMA.

6.6. JlMCUHMITHHADHOE B3BICKAHHE MPHMEHACTCH AIMHHHCTPAIHEH HenocpeICTREHHO
3a 0GHapYKeHHEM POCTYNKa, HO He TIO3IHEE OJHOTO MeCAIA CO IHS ero 0OHAPYHeHHs,
HE CUMTAd BpeMeHH GoneInH Wil npebrBaniA paboTHHKa & oTyCKe,

6.7. JIMCUMTUTHHADHOE BIRICKAHHE He MOET OBITE HANOKEHO MOANHEE [ISCTH MECAIIEE
CO AHA COBEPHIEHHA NpOCTYNKAa. B yKajaHHEle CpoKH He BKINOYAETCA BPEMA
NPOH3BOCTRA 110 YTONOBHOMY [€my.

6.8, 3a xamjoe HapylleHue TPYIOBOH IHCHHILIHHE MOAET GEITh NPHMEHEHO OIHO

JHCLMILTHHAPHOE B3k Tlpr np BILICKAHHA [ONWHE YYHTEIBATECH
TAKECTh COBEPLICHHOTO MPOCTYIIKA, oEc‘romnwma, TIpH KOTOPKIX OH COBEpUIeH,
TByIOmad paboTa ¥ 1 paboTHHEA, :

6. 9 [pHKa3 0 MCUMIUTHHAPHOM B3BICKAHHH C YKa3aHHEM MOTHBOB €r0 MPHMEHEHHS
ofianngeTcs paGOTHHKY MOJ POCTIHCE B TPEXAHEBHEIH cpok. [IpHKas B HeoGXoHMBIK
CY9asx JOBOAMTCA IO CBEIEHHA Beex PabOTHHKOB YUpe#IeHua.

6.10. Fcid B TedeHHe rofia €O JHA HATOKEHHA [THCUMIUTHHADHOTO BIRICKAHHS
pafoTHEE He OyZeT HOABEPrHYT HOBOMY NHCUHIWIMHADHOMY B3BICKAHMIO. TO OH
CHYHTASTCH HE MOOBHITIHMCS JHCIHIUTHHAPHOMY BIRICKAHHIO.

6.11. Nupexrop no cpoeif HHHIMATHEE HIHM XONATANCTBY TPYAOBOTD KOMIEKTHEA
MOWeT H3[aTh IPHKA3 O CHATHH BIBICKAHHA, HE OXH/IA8 MCTEUEHHA TOJa, eCTH
COTPYIHHK HE JOMYCTHI HOBOTO HAPYIIEHHS TPYNOBOH THCIMIUVIHHE! ¥ NPOABHI ceGst
Kax JoOpocoBecTHbI paboTHHK.

6.12. B tevenne cpoxa AeHCTBHA JMCLHMIUIMHADHONO B3BICKAHMA MEPE NOOLIPEHUS,
ykazanuse B HacTosmui [Ipasunax k paboTHHKY He OPHMEHSIOTCA.

Mpasuaa BHYTPeHHEr0 TPYA 0 [ BE cH B YYPEKICHHH Ha
BHAHOM MECTe H J0-TKHBI GbITh B HATHIHH B 0T/ieqe yap
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